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Tables are an ideal way to format tabular data, such as the 
information that you find in a spreadsheet.  You can also use 

tables to create designs with multiple columns, even within the 
constraints of HTML.  This chapter shows you how to create 

and format tables.

Topic 7



Topics: Tables

▪ Insert a Table into a Web Page

▪ Insert Content into a Table

▪ Change the Background Color of a Table

▪ Change the Cell Padding in a Table

▪ Change the Cell Spacing in a Table

▪ Insert a Table inside a Table cell

▪ Change the Alignment of Cell Content

▪ Insert or Delete a Row or Column

▪ Split or Merge Table Cell

▪ Change the Dimensions of a Cell

▪ Change the Dimensions of a Table

▪ Use Percentages for Table Width

▪ Format a Table with CSS



▪ You can use tables to organize and design
pages that contain financial data, text, images 
and multimedia.

▪ Dreamweaver’s layout features enable you to 
create simple tables for tabular data, or 
complex tables for sophisticated layouts and 
designs.

▪ You can even insert tables inside other tables.

Insert a Table into a Web Page
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Table

Insert a Table into a Web Page

http://kpsouthsacramento.org/index.php
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Table

Insert a Table into a Web Page

http://kpsouthsacramento.org/your_health.php
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Tables

Insert a Table into a Web Page



Insert a table
1. Position cursor where you want to insert a table.

2. Click Insert.

3. Click Table.

4. Type the number of rows and columns that you 
want in your table.

5. Type the width of your table.

6. Click to select a Table Header option. Select 
Top.

7. Click OK.

Insert a Table into a Web Page



Insert a table

Insert a Table into a Web Page
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By default, the cursor 
snaps to the left 
margin, although you 
can change the table 
alignment.



Insert a table

Insert a Table into a Web Pag
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An empty table appears, aligned to 
the left by default.

You can click       and select a 
different alignment.



Configure the column’s width

Insert a Table into a Web Page

1. Select the column

2. Enter the width of 
the column

3. Repeat steps 1-2 
for the other 
column 1

2

3



Edit the Table Border

1. Click 

2. Click Select Table

3. Type the number 0 in the Border field

4. Press <Enter>

Insert a Table into a Web Page



Insert a Table into a Web Page
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When you view the page 
in a Web browser, the 
dashed table border 
disappears.

Edit the Table Border



Why are table headers important for 
accessibility? 

The Table Header setting designates a row or 
column of table as the content that describes the 
information in the rest of the table.

It also provides additional information about the 
importance of the header count. This setting is used 
by screen readers, which are special Web browsers 
that are used by the blind or visually impaired, to 
help describe the table when the text in the table is 
read aloud.

Insert a Table into a Web 
Page



Why would I turn off table borders? 

Table borders can help to define the edges of a 
table and to organize columnar data, such as a 
financial report.

However, if you want to use a table to arrange 
photos and text within the design of your page, 
then you can have a cleaner layout if you set the 
border to zero so that I becomes invisible.

You can set the table border to 1 pixel for a slim 
border or try 5 or 10 pixels if you want a thick 
border

Insert a Table into a Web 
Page



▪ You can fill the cells of you tables with text, 
images, multimedia files, form elements, and 
even other tables, just as you would add any them 
anywhere else on a page.

Insert Content into a Table

Text Images

Multimedia Tables



Insert text
1. Click to place your cursor inside the table cell

2. Type text into the cell

Insert Content into a Table

1



1. Click inside a table cell

2. Click the Image button

3. Click         and select the folder that contains 
your image

4. Click an image file

5. Click OK

Insert an image

Insert Content into a Table



Insert an image

Insert Content into a Table
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Insert an image

Insert Content into a Table

The image is larger than 
the cell, the cell expands 
to accommodate the 
image.

The size of the image can 
be adjusted in the 
Properties inspector



How do I change the appearance of the 
content inside my table? 

You can specify the size, style, and color of text 
inside a table in the same way that you format text 
on a Web page.  

Similarly, you can control the appearance of an 
image inside a table in the same way that you can 
control it outside a table..

Insert a Table into a Web 
Page



▪ You can change the background of a table, or 
only change the background of a cell, a row, or 
a column.

▪ This is a great way to add a design element or to 
call attention to a section of a table.

▪ Just like the background of a Web page, you 
can change the background color of a table, or 
fill the background of a table with an image.

Change the Background of a 
Table



Using the Color Palette

1. Click to select a table or individual cell, or 
click and drag to select a row or column of 
cells.

2. Click the Background to open the color menu.

3. Click a color anywhere on the screen

Change the Background of a 
Table



Using the Color Palette

Change the Background of a 
Table

1

2
3

The color fills the 
background of the 
selected cells.

You can also type 
a color name or 
hexadecimal color 
code into the 
Color field.



Change the class to 
apply the style rule 
for the table header

Format a Table with CSS

Apply the Style Rule 



Change the class to 
apply the red as 
the text color.

Format a Table with CSS

Apply the Style Rule 



Using a Color from your Web Page

1. Click      and click Select Table to select the 
entire table, or click individual cell, or click and 
drag to select a row or column of cells.

2. Click the Bg to open the color pallet

3. Click a color anywhere on the screen to select it

Change the Background of a 
Table



How can I change the background of a 
table cell? 

To change the color of an entire table, you can click 
to select all the cells in a table and then choose a 
background color that will apply to all cells.

A better way is to create a style rule for the Table 
tag using cascading style sheets (CSS) and specify a 
background image or color as part of that style.

Change the Background of a 
Table



▪ You can change the cell padding to add space 
between a table’s content and its borders.

Change the Cell Padding in a 
Table



Change the cell padding in a table

1. Click     and click Select Table to select the 
entire table.

2. In the CellPad field in the Property inspector, 
type the amount of padding in pixels.

3. Press <Enter>

Change the Cell Padding in a 
Table



Change the cell padding in a table

Change the Cell Padding in a 
Table (pg 128)
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▪ You can change cell spacing to adjust the 
distance that cells are from each other.

Change the Cell Spacing in a 
Table



Change the cell spacing in a table

1. Click      and click Select Table to select the 
entire table.

2. In the CellsSpace field, type the amount of 
spacing in pixels.

3. Press <Enter>

Change the Cell Spacing in a 
Table



Change the cell spacing in a table

Change the Cell Spacing in a 
Table

1
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▪ You can insert a table into the cell of another 
table in much the same way as you insert a table 
into a Web page.

Insert a Table inside a Table 
cell



Insert a table inside a table

1. Click inside the table cell.

2. Click the Table button

3. Type values in the fields to define the 
characteristics of the table

4. Click OK

Insert a Table inside a Table 
cell



▪ You can align the content in your table cells 
horizontally and vertically.

▪ For example, you can center elements or move 
them to the top or bottom of a cell.

Change the Alignment of Cell 
Content



Change the alignment of cell 
content

1. Click and drag to select an entire column or row.

2. Click the Horz to change the alignment 
horizontally.

3. Click an alignment.

Change the Alignment of Cell 
Content



▪ You can insert cells into your table to add 
content or to create space between elements.

▪ You can also delete rows or columns to remove 
them when they are not needed.

Insert or Delete a Row or 
Column



Insert a row or column

1. Click       and click Select Table to select the 
entire table.

2. Type the number of rows and columns that you 
want in the Property inspector

3. Press <Enter>

Insert or Delete a Row or 
Column



Insert a row

Insert or Delete a Row or 
Column
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Insert a row

Insert or Delete a Row or 
Column

The empty row 
appears in the table.

Note:  To add a row 
or column in the 
middle of the table, 
you can right click 
inside an existing 
cell, click Table and 
then click Insert Row 
or Insert Column 
from the menu that 
appears.



Insert a row

Insert or Delete a Row or 
Column

Enter the text in the 
cells.



Delete a row or column

1. Select the cells that you want to delete by Shift-
clicking, clicking and dragging over them.

2. Press <Delete>

Insert or Delete a Row or 
Column 



Does Dreamweaver warn me if a deleted 
cell contains content? 

Dreamweaver does not warn you if the cells that 
you are deleting in a table contain content.

This is because Dreamweaver assumes that you also 
want to delete the cell content.

If you accidentally remove content when deleting 
rows or columns, you can click Edit and then click 
Undo to undo your last action.

Insert or Delete a Row or 
Column



How do I move content around a table? 

You can move the contents of a table cell by 
clicking to select any image, text or element in the 
cell and then dragging it out of the table or into 
another cell.

You can also use the Copy and Paste commands to 
move content from one cell to another, or to another 
part of a page.

Insert or Delete a Row or 
Column



▪ You can create more elaborate page designs by 
splitting or merging cells in a table to create 
larger cells adjacent to smaller ones.

▪ You can then insert text, images and other 
content into the cells.

Split or Merge Table Cells



Split a table cell
1. Click to place your cursor in the cell that you 

want to split.

2. Click the Split Cell button  in the Properties 
inspector

3. Click Rows or Columns depending on which 
you want to use the split the cell.

4. Type the number of rows or columns

5. Click OK.

Split or Merge Table Cells



Merge table cells

1. Click and drag to select the cells that you want 
to merge.

2. Click the Merge button            in the Property 
inspector.

Split or Merge Table Cells



Merge table cells

Split or Merge Table Cells
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1

1



Merge table cells

Split or Merge Table Cells

The table cells merge.



Merge table cells

Split or Merge Table Cells

1

2

You can also merge 
cells by clicking 
Modify, clicking 
Table, and then 
clicking Merge Cells.



Merge table cells

Split or Merge Table Cells

The table cells merge.



Merge table cells

Split or Merge Table Cells

Insert the image into 
the merge cells



Can I merge any combination of table 
cells? 

No. The cells must have a rectangular 
arrangement.  For example, you can merge all of 
the cells in a two-row by-two-column table.

However, you cannot select three cells that form an 
L shape and merge them into one cell.

Split or Merge Table Cells



Can I add as many cells I want? 

Yes, just make sure that your final table designs 
displays well on a computer monitor.

For example, although it is common to design Web 
pages that are long and require visitors to scroll 
down, it can be confusing to create overly wide 
pages that require scrolling right or left.

Keep your overall page width under 780 pixels
wide if you want it to display well on an 800 x 600 
resolution computer monitor or under 1000 pixels 
for a resolution of 1024 x 760.

Split or Merge Table Cells



▪ You can change the dimensions of individual 
table cells to better accommodate their content.

▪ As you can enlarge and reduce cells, you can 
create more complex tables for more precise 
design control.

Change the Dimensions of a 
Cell



Change the dimensions of a cell

1. Click to select the edge of a cell and drag to 
adjust the size.

2. Press <Enter>

Change the Dimensions of a 
Cell 



▪ You can change the dimensions of your entire 
table.

▪ This helps to ensure that your content fits well 
within your Web page.

Change the Dimensions of a 
Table



Change the Dimensions of a Table

1. Click       and click Select Table to select 
the entire table.

2. Type a width

3. Click here and select the width setting in 
pixels or a percentage of the screen.

4. Press <Enter>

Change the Dimensions of a 
Table



Change the Dimensions of a Table

Change the Dimensions of a 
Cell

1

2 3



Change the Dimensions of a Table

Change the Dimensions of a 
Cell

The table readjusts 
to its new 
dimensions.



1. Select the column

2. Enter the width of 
the column

3. Repeat steps 1-2 
for the other 
column

1

2

3

Change the Dimensions of a 
Cell

Change the Dimensions of a Table



▪ You can specify the size of a table using 
percentage instead of pixels.

▪ As a result, the table automatically 
adjusts to fit a user’s browser window.

▪ When you define a table size as a 
percentage, it adjust to fill that percentage 
of a user’s browser window.

Use Percentages for Table 
Width



Set Table Width As a Percentage
1. Position the cursor where you want to 

insert a table.

2. Click Insert

3. Click Table

4. Type the number of rows and columns 
that you want in your table.

5. Type the width of your table

6. Click arrow and select percent

7. Click OK

Use Percentages for Table 
Width (pg 138)



Center a Table

1. Click       and click Select Table to select 
the entire table.

2. Click the Align

3. Click Center

Use Percentages for Table 
Width



Center a Table

Use Percentages for Table 
Width

1

3
2



What is a spacer image? 

A spacer image is a transparent GIF image file that 
is used as a filler to invisibly control spacing on a 
Web page.

Essentially, you insert a spacer image into a table cell 
and then use the height and width attributes to 
control the size of the image.  The invisible spacer 
image ensures that blank spaces on your page remain 
consistent.

This is important because Web browsers sometimes 
display elements closer together if there is no text or 
image to maintain consistent spacing within the 
design.

Use Percentages for Table 
Width



How do you make a spacer image? 

You can create your own spacer image in an image-
editing program, such as Adobe Photoshop or 
Fireworks.

Create a new image and set the background color to 
transparent.

Save it as a GIF file in your Web site folder.  An 
ideal size for a spacer image is 10 pixels by 10 
pixels; however, it can be any size.

You can resize it in Dreamweaver to fit the space 
that you want to fill.

How do you make a spacer 
image



▪ Although you can use table attributes to adjust 
the formatting and alignment of tables and cells, 
you can also create style rules to format a table.

▪ CSS offer many advantages. Although working 
with styles is more complex at first, using styles 
instead of table attributes creates cleaner, more 
efficient code and makes it easier to change the 

table formatting later.

Format a Table with CSS



Create a Style Rule
1. Go to the CSS Panel

2. Click on the new CSS Rule

3. For the Selector Type, select Class

4. For Selector Name, enter the Class name

5. For Rule Definition, select the external style
sheet.  

6. Click OK

Format a Table with CSS



Format a Table with CSS
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Create a Style Rule



Format a Table with CSS

7. Select the Type 
Category

8. Select the Text 
color

7
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Create a Style Rule



Format a Table with CSS

9

9. Select the 
Background 
Category

10.Select the 
Background 
color

10

Create a Style Rule



Format a Table with CSS

11.Select the 
Block 
Category

12.For the Display 
select “block”

11
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Create a Style Rule



Format a Table with CSS

13.Select the Box 
Category

14.For the 
Padding enter 
“5” 

13
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Create a Style Rule



Format a Table with CSS

15.Select the 
Border 
Category

16.Enter the 
values for the 
Style, Width
and Color

17.Click on OK.

Create a Style Rule
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Format a Table with CSS

1. Select the text

2. Select the 
Class rule.

Apply the Style Rule

1

2



Format a Table with CSS

1. Select the text

2. Select the 
Class rule.

Apply the Style Rule

1

2



Can I do all of my table formatting with 
CSS? 

You can create rules using cascading style sheets to redefine 
all of the table tags.  The table tags include <table> the 
main tag; <th> for table header; <tr> for the table row; and 
<td> for table data cell.

By defining rules in CSS for each of these table tags, you 
can change the size, alignment, background and text colors 
and formatting options for the entire table.

The advantage? You can use the same styles for all the 
tables in your site, making formatting quicker and easier 
and your code cleaner and faster to download.

Format a Table with CSS


