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Topic 8

Web-Based Forms

You can allow your Web site visitors to send you information
by creating forms on your Web pages. This chapter shows
you how to create forms with different types of fields,
buttons, and menus.
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= Introduction to Forms
Define a Form Area
Add a Text Field to a Form

Add a Check Box to a Form

Add a Radio Button to a Form

Add a List/ Menu or List to a Form
Add a Button to a Form




Introduction to Forms

= You can add forms to your Web site to make it
more interactive, thus allowing viewers to
enter and submit information to you through
your Web pages.

Forms work in conjunction with a program or
script that processes the form information.

Programmers generally create form scripts,
and some scripts may be available through
your service provider.




Introduction to Forms

= In order for a form to function, you need to
have a script on your \Web server to process

the form information.
= Most form scripts are written in a

programming language such as Perl, PHP,
ASP.NET or Java




Introduction to Forms
Create a Form

= You can use Dreamweaver to construct a form by
Inserting text fields, drop-down menus, check
boxes and other interactive elements into your

page.

= You can also enter the Web address of a form
handler, or script, in Dreamweaver so that the
Information can be processed.




Introduction to Forms
Create a Form

= Visitors to your Web page fill out the form and
send the information to the script on your server by
clicking a Submit button.




Introduction to Forms

_E ] -
§ o Process Form Information

= Form handlers or scripts are programs that
process the form information and execute an
action, such as forwarding the information to an

e-mall ac
Into a dat

dress or entering the contents of a form
abase.




Introduction to Forms

= Although many ready-made form handlers are
available for free on the Web, they generally
require some customization.




Please take a moment to complete the on-
line survey about the course you just took.

Click on the link below:

2 Web Survey - Microsoft Internet Exploren

File Edit ‘iew Favorites Tools Help

Q== - © @ @ d] psEarch *Favnmtes & @v % - = - =

Address ‘@ C:\Documents and Settings\LYRIOM|Deskiop) ServiceRecovery AHEARTParkl HTML % ‘ Go Lirks * %Convert - [P Select

On-Line Training Feedback

Thank you for participating in the survey. Please take a few moments to
assess the on-line training you just took.

First Mame l:l [Optional)

Last Name I:I [Optional |

The course instruction is clear. © Yes O No

The course instruction is complete. © Yes O No

The courzse is uzeful to my wark. © Yes O No

The course is effective. O Yes O No

Comments

Thank for taking time to complete the survey.

a My Computer



../../../Fall2010/COMSC-031/Chapter_11/On-Line%20Training%20Survey.HTML

3 Introduction to Forms

On-Line Training Feedback : Web Server

\

Thank you for participating in the survey. Please take a few
moments to assess the on-line training you just took.

| -
First Mame [Optienal)

-
st N (T R—

@ Yes O Mo

The course instruction is clear.

@ Yes O Mo

The course instruction is complete.

Saveiebsurvey . asp

aasal | 5P File
The course is useful to my work. © Yes O No fh KE

:
*

The course is effective. © Yes O No

Comments

<A http:#flvr-pee-prod-10/advisor/Webs... —avewebsurvey.asp - Microsoft In... |.'- .
Enjoyed the on-line training course| —

File Edit Mew Favorites Tools  Help

@Back - -\_-;J @ @ \/_:j pSearch *Favorites @ Bv & - -

Address |@ bkt filvr-poc-prod- 10fadvisor e Surveyssave V| Go Links ™ %CDI‘NE"'Z v [P Select

Thank for taking time to complete the survey.

Successfully uploaded the survey, "Service Recovery A HEART
Part2™.

S W N M I Tl |

| submit Y Resct | _
Thank you for taking the survey.




* Introduction to Forms

2} Select a Shipping Address - Amazon.com Checkout - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help

- & { o i ; N - i
Q- © X @A G P rroons @3- B - @ - [ 12
F\ddress@https:,l',l'www.amazon.com,l'gp,l'Drdering,l'checkmut,l'sign—in,l'From—auth—portaI.html?ie:l V| GD Links ** ﬁCDnvert - Select

amazon.com
!

SHIPPING & PAYMENT

Enter the shipping address for this order

Please enter a shipping address for this order.Please also
indicate whether your billing address is the same as the shipping
address entered. When finished, click the "Continue"

button. Or, if you're sending items to more than one address,
click the "Add another address" button to enter additional
addresses.

Full Name:

Address Linel:

Street address, P.O. box, company name, oo

Apartrnent, suite, unit, building, floor, ete

City: |

State/Province fRegion: I:l

zip: |

Address Line2:

Country: |United States

Is this address also your billing address &) vgs
{the address that appears on your
credit card or bank statement)?

COMo (I not, we'll ask you for it in a moment.)

OR E: Add another address )

if you're sending items to more than one address.
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My hoalth manasgar

Refill
prescriptions

Refill a prescription
for yourself or another member

For you:
Health/Medical Number of prescnptions

_Record rumber to be refilled
| 7654321 | 1

L AL Tl Hoalth & weliness  Health plans & servicas  Locate our services

For other members:

Health/Medical Refill

Record number
¥ prescriptions

Health/Medical
Record number

Heaith/Medicai
Record number

Refill a prescription
for yourself or another member

Prescriptions to refill

For you:
Health/Medical Record numbar: 7654321

1. res| 123456789 |

If you don't know your prescription

number or need halp refiling your gy,
prescription, please contact your [
pharmacy at the phone number

shown on your prascription |abel,

Your phamacy's phone number 15

also ksted in our faclity dwectory

If you need to go back to 3

previous page, use the "Back”

buttaon below, Please do not use your browser's "Back”
button.




Define a Form Area

= You can set up a form on your Web page by
first creating a form container.

= The form container defines the area of the
form where you place any text field, menus, or
other form elements.

= You associate the script or form handler by
typing the name in the Property inspector.




B

£ » Define a Form Area
i 3 Y% Define a Form Area

= ® 1. Click where you want to insert your form.

=® 2 Inthe Insert
=

| o 3 Click Form
ile 4. Click Form.
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,.. Define a Form Area

% Define a Form Area . _

Layout Objects

3

e ink for ¢
hear from
survey to fi
improve.

Eorrmn

Eorrmn

Bl Ov S~ DESIGNER ~ | |
: 2 i i Modify  Format  Commands  Site Window  Help
ikl Tag... Chr+E piLMCErentwondBurger!feedb
Image Chrl+AlE+I
e mystyl
= i) Image Objects [ ?
i Code | Spit | De  Meda b | view | Inspect | JLfF @' Mulkiscreen | @v
n Media Queries. ..
0 ade F-!JOMIDesktnp,fLMCBrentwnndBLrgerll'Feej Ev
Table CheH-AIE+T
Table Ohjects 3

Hyperlink,
Ernail Link,

Mamed Anchor
Date

Server-Side Include
Cornment

Chrl+-AlE+A

HTML >
Template Objects 3
Recent Snippets 4
Widget..,

Spry L4
jiuery Mobile 3
InContext Editing »
Data Objects 4

Text Field
Textarea
Butkon
Checkbox
Radio Butkon
Select (List/Menu)
File Field

Image Field
Hidden Field

Radio Group
Checkbox Group
Jurnp Menu

Fieldset
Label

Custornize Favorites. ..

Get More Objects..,

Spry Yalidation Text Field
Spry Walidation Textarea

<body> =div#content> <h2=

& 1é™ G [100% +|[598 = 419+ 5K { 1 sec |Unicade (UTF-81




'-.-. '

¥ » Define a Form Area

. Click the Visual Aid
. Select CSS Layout Background

. Type the form address, which is determined by
the location of the script on your \Web server

. Click either Post or Get

Note: Your selection should be based on the command
that is required by the script or form handler that
you are using.




s Define a Form Area

*“ew Define a Form Area

feedback, html* =

C:\Documents and Settings|LYRICMIDesktop| LMCErentbwoodBurgeri Feedback. kit

INSERT

Source Code SR =N

= Farms
aF
i Code | Spli | Design ] Live Code ] 0 Live View ] Inspect ] I, &), M L
0 0 Address: I File: i1 C| iDocurnents and SetI:|ngs,I'L'-.-'RJOM,I'Desktup,fLMCBrentwnudBuEJ,l'Fee J E Hide ":"" Wisual Aids Crh+Shift-+1
| y 4 v 55 Layout Backgrounds
T

v 55 Layaout Box Maodel

v £33 Layout Qutlines
Feedback

v Table Widths

oo e

v Table Borders

Thank for dining at the LMC Brentwood Burger Diner. We like to Erame Borders
w we are doing. We're conducting this short v Image Maps
A box appears, your dining experience and what we might do to v Invisile Elements
c o o iabc) Label
Indicating that the form —

container Is Setup' To Tl Spry validation Text Field

build the form, you can | W [ EEEEEEE
add the form elements — [ k| O [100% |53 x 413+ [5K [ 1 sec [Uricods (UTF-8) Al |Current

Il Rulex
inside the red box. P
‘ :l Form 1D Ackion Ijavascript,l'prn:ncessfn:nrm.j — Largetl vI Claz | _E:lllwtedr "
[ Dody,td,
. — IFu:urml Method m Enctype I j —biody
—#content
a —#navigation
. — #banner
i —hs
— . highlighk




Add a Text Filed to a Form

= You can add a text field to enable viewers to
submit text through your form.

= Text fields are probably the most common
form element, enabling users to enter names,

addresses, brief answers to questions, and
other short pieces of text.




to Insert the text field.
. In the Insert panel, click ™

. Click Forms.

. Click the Text Field button on the Forms Insert
panel

. Type a one-word ID.
. Type the text that you want for the label
. Click OK.




mystyle,css*

- Code T ]
orms ¥ ‘—
Code | Split | Design ] Live Code ] el |.:__‘ﬂ: Live Miew | Inspect | JLif, @- Mulkiscrgenl) [w | fc=s, *

— Farm
4 v address: IFiIe:,l',l',l'Cl,l'Documents and Settings,l'L\n'RJOM,l'Desktop,l'LMCBrentwoodBurger,l'Feej E' | j

L R— 4

Hidden Field

-

Feedback

Thank for dining at the LMC Brentwood Burger Diner. We like to

Textarea

Checkbox

i KO (N 70 i

Checkbox Group

hear from you on how we are doing. We're conducting this short
survey to find about your dining experience and what we might do to

r=1

improve.

Input Tag Accessibility Attributes e
jinB Iemail = \) M— %-NIC Bren‘voouj ILocaI wiew
= i
Label: |Please enker your email address below, ‘— 8 of c | & ﬁ} = | =]

He | Local Files 5
& attach label tag using 'for' attribute = &i Site - LMC Brentwood Burg. ..

q 7. | image

P Wrap with label tag © ,g

[ﬁ Scripks

T banner.html

o Calorie_tChart. pdf

4 | :
1 local items selected totaling  Log, .. |

Acrcess key: I Tab Index: I

‘body:> <divicontent = |<p= If vaou don't wank bo enter this infaormation when
PROPERTIES insetting objects, change the Accessibility preferences.

{iContains no frames)
<7 HTML Targeted Rule Ip_

B css Edit Ru

' hg label tag

Position: & gefere Farm item




the text field.

10. Type a maximum number of characters to limit
the amount of text that a user can enter.

11. Select the class to format text field.




:‘a_@ Add a single line text field to a form

Code | Split | Design Live Code mE Live Wiew Inspect Multiscreen |w | 82 Title:  LMC Brent
.. | | | g2 1 J | 4% & S,

0 ) Address: IFiIe:,l',l',l'Cl,l'Du:ucuments and Settings,l'L'-.-'RJOM,I'Deskl:u:up,l'LMCBrentwuu:udBurger,l’Feej Ev

L

Feedback

Thank for dining at the LMC Brentwood Burger Diner. We like to
hear from you on how we are doing. We're conducting this short

survey to find about your dining experience and what we might do to
improve.

=

cbody = <div#content <Forma#Forml = [<input. menu-temsemail =
PROPERTIES

’ﬁ TextField Char width [40 €=—Trpe \gngeline muiine " password Elassm
|email Mazx chars I?<—mﬁ'al |J_ U ‘_
[™ Disabled
[~ Read-only
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: :W Add a multi-line text field to a form

= ® 1. Click insert the form container where you want
to insert the text field.

. Click the Forms tab.

. Click the Text Field icon.
. Type a one-word ID
. Click OK




%) Add a multi-line text field to a form

" 6. Click multiple line.
l _ 7. Enter character width.
8. Enter number of lines.

9. Select the class to format text field.




: Add a Text Filed to a Form

dw
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Add a multi-line text field to a form

feadback.html*

myskyle, css™*

N

T

INSERT

Code | Split | Design ] Live Code ] i d |..:__‘i Live View | Inspect | NIfp (G4 Multiscreen |w i,

&: LMC Erent]

0 0 Address: IFiIe:,l',l',l'Cl,l'Docurnents and SettingsLYRIOM Deskiop/LMCBrentwondBurger /fee j [=]

Input Tag Accessibility Attributes

ID: | describel {—

Label: |
o

How would you describe our d
Shyle:

Position: (¥

~

cbody s <div... > <Form#tforml > <p>[<textarea.For
PROPERTIES

nkrydtextfied:

Access kev: I— Tab Index; I—

If wou don't wank to enter this infarmation when
inserting objects, change the Accessibility preferences.

Attach label tag using For' atkribute
‘Wrap with label tag

Mo label tag

Before form item

After Form item

]

CK

=

rorms A
D Farm i’
Texk Field ‘_ 3

S HidgewFisld

CSS STYLES )

Cancel

all Current l

Help |

All Rules

—a:hover ;I

—body,td,th
—bady
—#conkent
—#navigation
—#banner
—hs

— . highlight

— .image-right
— image-left

— footer
— .menu-item
— .form-entry -

Properties for ".form-entry"

- S

[

[% & 4 [100% |[705x 422+ MK 1 sec [Unicode (UTF-8)

TextField Char width | 45 Type ¢ dSingleline & Mulkilin

I textfield Hum lines I 5 ° Init: wal

[~ Disa @
[ Read-onky

" Class | form...

Ih LMC Brentwood Burger j ILocaI vigw j

RC|oeYae|D

Local Files | Sizel Type -

= &i Site - LMC Brentwood Burg... Falder
=) image Folder
) Scripts Folder

T banner html 1KB HTML Di.ll|
4 »




: Can | define the style of text that appears
In the text field?

text appears in form fields.

= 1t is not possible to format this type of text with
plain HTML.

= You can use style sheets to manipulate the way
the text in the form field appears.




,,_ Add a Text Filed to a

e

s FOrm
: Can | create a text field with multiple

lines?

field by clicking the Text Field button in the
Forms bar at the top of the screen.




§ - Add a Check Box to Form

H
P & = Check boxes enable you to present multiple

options in a form and allow the user to select
one, several, or none of the options.




F » ¥ Add a check box to a form

=® 1. Click inside the form container where you want
to insert the check box.

. Click the Forms tab

. Click the checkbox icon ! on the Forms bar.

. Type a one-word ID.
. Type a label.




' s » Add a Check Box to Form

: : Add a check box to a form

=® 6. Click OK

=® 7 Repeat steps 3 to 6 until you have the number
= ®  of check boxes that you want in your form.

—




k.
: Add a Check Box to Form
‘w Add a check box to a form

feedback. html*

Source Code BN N f) ?
Code | Split | Design ] Live Code l B B Live Yiew l Inspect ] i, &4, Multiscré. v |2
— — Textarea

4 0 Address: IFilE:.I'.I'.I'CI.I'Dacuments and SetI:ings,I'L\.l'RJOM,I'DeskJ:I:npILMCBrentwuudBurgerp’Feej I_EL
— E Checkbnx<_
=

Feedback

Thank for dining at the LMC Brentwood Burger Diner. \WWe like to Al | current
hear from you on how we are doing. We're conducting this short All Rules
survey to find about your dining experience and what we might do to pe—

improve. body, td, th
P body
Frontent

} Forms

Checkbox Group

Please enter your email address below, if yot lila 1o tn cpmbant vianne

A
What did you order? Di | ordersteak mmm— I-I'ILI
| Label: |SteakBurger| 4 !

Style: (3] Wrap with label tag

) attach lahel tag using For' attribute

O Mo label kag

Position: ) Before form item acal view v|

by = cdiv#rontent = =Form#Farmi = <ns= [w1é™ G [1nnes @ After Farm item ‘ @

1.
*
e
.
2
>
.
-
*
e
>




Ick a check box to select it.
Ick to select an initial state option
K to select the other check boxes In the

) & 10.Click to select the other check boxes in the
group, one a time, and specify attributes




)
# - Add a Check Box to Form
% Add a check box to a form

feedback.html CiiDocuments and SettingsiLYRIOM\Desktop|LMCErentwoodBurgerFeedback. html

Source Code SNV SR ?

Code | Split | Design ] Live Code ] B |..:__‘ﬂ: Live View | Inspect | JLf, @v Multiscreen | w '&_ Title: | LM

4 (0 Address: IFiIe:II'II'II'CI,I'Dncuments and SEttingsII'L‘v'RJOMIl'Desktc-pll'LMCBrentwondBurger,l'Feej E‘_ |

i

Feedback

Thank for dining at the LMC Brentwood Burger Diner. We like to
hear from you on how we are doing. We're conducting this short

survey to find about your dining experience and what we might do to
improve.

Please enter your email address below, if you like us to contact you:

What did you order?
9 m Steak Burger
W Grilled Chicken or Turkey
N Garden Sandwich
W Fries/ Onion Rings
m Beverages
ml Desert

=
()

-

[ Q 660 % 443 v [5K | 1 sec |Unicode (UTF-)

<body = <div#content> <form#forml > <p>= [<inpuk#orderskek=
PROPERTIES

l\—i Checkbox name Checked value I Initial state € Checked QIassINone
Inrderstek _> ¢ Unchecked

POOOLOOOLOOOOOOG




: When should I use check boxes?

= Check boxes are ideal when you want visitors to
be able to select more than one option.




from a list of two or more options, radio buttons
are the best choice




§ . Add a Radio Button to a Form

®
® & = You can allow visitors to select one of several

options by adding a set of radio buttons to your




% Add a radio button to a form

. Click inside the form container where you want to
Insert a radio button.

. Click the Radio Group Button icon on the
Forms bar.

. Type the name
. Type the labels and values
. Type OK.

e
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f - Add a Radio Button to a Form
§ . Y Add a radio button to a form

feedback.htrml* =

Source Code S SN

Code | Split | Design l Live Code ] L E_‘ﬂ" Live Wiew ] Inspect ] Nt @v Multiscreen | %'

Radio Eutton
4 Address: IFiIe:,l',l',l'CIp'DDcuments and SEttiI'IgS,I'L'\"RJOM,I'DESktl:lp,l'LMCBFEI‘ItWDDdBUrgEr,I'FEBj I_EL 2
— ! Fadin Group

Farms *

Would you recommend our diner t¢radio Group X

Mame: | Recommend {— \) | m
Radio butkans: E]

How would you describe our diner res
here? No

Lay out using: (3) Line breaks { <br= kags)
C Tahble
_I #banner
hs
Jhighlight
g 4 Jrmange-right
‘body = <div#contents <Form#forml > <p [1]&“3 O, [100% +|[598 % 297 » [5K [ 1 sec [Unicode (UTF-8) ._image-leFt




% Add a radio button to a form

. Click a radio button.
. Click to select an initial state option

. Click to select the other radio buttons one at a
time, and specify attributes for each radio
button individually.




feedback, html*

Source Code STt =Ne ?

Code | Split | Desion | LiveCode | g% [ LiveView | Inspect | [y, (§j. Multiscreen |w| i, Title: | LM

0 0 Address: IFiIe:,l',l',l'CI,l'Du:u:uments and Settings,l'L'-.-'RJOM,l'Desktu:up,l'LMCBrentwuudBurger,l’Feej Ev

Would you recommend our diner to a friend?
'# Yes
® No

How would you describe our diner to someone who has never been
here?

=

The radio buttons and
label appear on the

[ ]

<body <div...> <form...> <p> <label> [<input#Recommend 0 [k |é™ G [100% +|[669 = 279+« 5K 1 sec [Unicode (UTF-8)
PROPERTIES

GI Radio Eutton Checked value I 1 Initial state  Checked Class IN.:.ne vI
IRecDmmend 8 _>F nchecked
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® » Add a Radio Button to a
i s FOrm

& ® What happens if | want visitors to select
®  multiple options?

)l @ " If you want your users to be able to select multiple
il @ options, radio buttons are not your best choice.

=® = |f you want to allow your users to select multiple
=® options and to be able to deselect an option after it
=® |sselected, you best choice is to use check boxes
Instead of radio buttons.

?
- @
- 9
e
>




! » Add a Radio Button to a
s FOrm

i ® Are there alternatives to using check boxes
' ®  or radio buttons?

= Yes, there are alternative such as menus and lists.
= |Instead of using check boxes, you can use multi-

select lists so that users can select more than one
item from a list.

= You can replace a radio button with a menu that
allows only one choice from a list.




e

"

.

?

» Add a Menu or List to a Form

> » = Menus enable users to choose from a

oredefined list of choices.

_ist/ menus, sometimes called drop-down

noxes, are similar to check boxes in that users
can choose one or more options.




: Add a Menu or List to a Form

%) Add a menu or list to a form

= ® 1. Clickinside the form container where you want
a menu list.

. Click the Forms tab

. Click List/ Menu 2 on the Forms bar
. Type a one-word |
. Type a label

. Click OK




:W Add a menu or list to a form

-
*
e
.
2
>
@
-
*
e
>

1

File Edit Wiew
feedback.html* =

Insert  Modify Format  Commands  Site Window  Help

piLMCBrentwoodBurgerifeedback, html

Source Code

mystyle, css S~

Code | Split | Design ] Live Code ] [l "':_4 Live Yiew | Inspect | [fp @' Multiscreen 'C_Dv

4 0 Address: IFiIe:,I'I,I'Cl,I'Documents and Settings/LVYRIOMIDeskiopiLMCErentwoodBurger ifee j Ev
IMprove.

Please enter your em4

B |quality
: |The quality of our Food and servie was 4_

What did you order?
o Steak Burger

W Grilled Chicken or
m Garden Sandwich
H Fries/ Onion Rings
N Beverages

H Desert

0 Atkach label tag using For' attribute
e Wrap with label kag
e Mo label kag
Position: % Before Farm feem

e After Form itenm

Access ke I_ Tab Index:l—

If vou don't wank to enter this infarmation when

<body = <div#content> <form#forml> <« inserting objects, change the Accessibility preferences,

PROPERTIES
Targeted Rule I p

Edit Rule

£ HTML

(B cos |

Checkbox

Checkbox Group

RadigsBytton

Rad6ﬂup

Select (List/Menu) ‘—
Jurnp Menu

Image Field

File: Field
5% STYLES

all Current

sl Rules

—a:hover

— body, td, th
— body

— #conkent

— #navigation
— #banner
—hs

— .highlight
— .image-right
— .image-left
o

||

Froperties For ".form-entry”

| 2= Azl

s+ J OO




§ . Add a Menu or List to a Form

: :W Add a menu or list to a form

8.9 /. Click List Values
= ®3. Type an Item Label and a Value for each menu

' :9. Click OK when you are done.

o 1U.Click the item that you want to appear pre-selected
when the page loads.
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£ 2 Add a Menu or List to a Form

Fle  Edit iew Commands  Site Window  Help

feedback.html*  x

Insert  Modify  Format

-~ 2
—
=

You can

Source Code SRS TR T
Code | Split | Design l Live Code l [ |..:__‘|’.[ Live Wiew | Inspect | JL{f, @v Multiscreen |+ @v Title: LM

4 <y Address: |Fi|e:,|',|'||'C|,l'Documents and SEI:I:ingsII'LVRJOM,I'Deskl:npILMCBrentwnodBurgerIFeej E,
IMProve,

Please enter your email address below, if you like us to contact you:

B List Yalues

§ > e Add a menu or list to a form

INSERT

Forms ¥

Checkbao

il <

Checkbaox Graup

Radio Button

il | e

Radio Group

Select {Lisk/TMenu)

-
-

L

L

A il Menu
select an What did you order? 2l ¥
. i m Steak Ftllrger ll;l :ILI oK ,__'7__" e Field
TGRS & Grilled Chicken or Turkey e Lobo [roke al concel | | [T e e T
to add or B Garden Sandwich Noutral . 4_5 N =
M Fries/ Onion Rings Disagree o ol lcurent
d6|ete H Beverages All Rules
entries S Deser — vy -
The quality of our food and servcie was excellent? | [N [hodv
— #navigation
— #banner J
—hs
— .highlight
C .@mage:lri%lt'ut
. =l

Height

Select

=

Type {* Menu
i List

‘ List Yalues., .. ] DEISSINnne

Selections [T iuw rultiple

I quality

Properties For ".Form-entry"

[T S i

5= Azl

Initially selected

10

BUSIMESS CATALYST

FILES
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! » Add a Menu or Listto a Form

% Add a menu or list to a form

. Click inside the form container where you want a
menu list.

. Click the Forms tab

. Click List/ Menu & on the Forms bar
. Type a one-word ID

. Type a label

. Click OK

e




:W Add a menu or list to a form
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§ . Add a Menu or List to a Form

: :W Add a menu or list to a form

=® 7. Click List VValues

s ® 3 Type an Item Label and a Value for each menu
=® jtem.

% 9 Click OK when you are done.

e

8 o 10.Click the item that you want to appear pre-selectec
) & When the page loads.




8% Add a Menu or List to a
. Form

\w Add a menu or list to a form
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£ » Add a Menu or List to a
i s FOrm

& ® What determines the height and width of
® amenuor list?

= The widest item determines the width of your
menu or list.

= To change the width of the menu, you can
change the width of your item descriptions.

® . You can set the height greater than 1 so that
visitors to your site can see more of you list
items.




' » Add a Menu or List to a
s FOrm

' : Can | choose more than one item from a
' menu?

3 @ " You can only select one item from a menu
) @ Dbecause of its design.

=® = |f you want more than one selection, use a list by
=® clicking List as the type in the Properties
: Inspector and set it to allow multiple selections.




Add a Button to a Form

= You can use a form button for many things, but
ItS most common use 1S to add a Submit button
at the end of a form.

= You need a Submit button to enable users to

send the information that they have entered In
the form to specified script, or form handler.




8 5 Add a Submit Button to a

1s FOrm

§ 2 % Add a submit button to a form

1. Click inside the form container where you want
to add the Submit button.

. Click the Forms tab

. Click the button icon [J on the Forms bar
. Type a one-word ID

. Click OK
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% Add a submit button to a form
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8 5 Add a Submit Button to a

1s FOrm

§ 2 % Add a submit button to a form

6. Click the button to select it

/. Type a value for the button.

5. Select the action of the button
9. Select the class to format text of button




8% Add a Submit Button to a
» Form

% Add a submlt button to a form
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§ - Add a Reset Button to a Form

®
B # " Youcanadda Reset button to a form to

enable users to erase their form entries so that
they can start over.




§ - Yo Add a reset button to a form

= ® 1. Click inside the form container where you want
to add the Reset button.

. Click the Forms tab

. Click the button icon [ ] on the Forms bar
. Type a one-word ID
. Click OK




:W Add a reset button to a form
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%) Add a reset button to a form

6. Click the button to select it
/. Type a value for the button.

5. Select the action of the button
9. Select the class to format text of button




: Add a Reset Button to a Form
% Add a reset button to a form
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5% Add a Buttonto a

& ® Why would | add a Reset button to a form
®  onaWeb page?

=® = Reset buttons make it easy for visitors to your site
to clear the contents of a form if they have made
=® an error and want to redo the form.




