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Web-Based Forms8

You can allow your Web site visitors to send you information 
by creating forms on your Web pages.  This chapter shows 

you how to create forms with different types of fields, 
buttons, and menus.
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Topics: Creating Web-Based 

Forms

▪ Introduction to Forms

▪ Define a Form Area

▪ Add a Text Field to a Form

▪ Add a Check Box to a Form

▪ Add a Radio Button to a Form

▪ Add a List/ Menu or List to a Form

▪ Add a Button to a Form



Introduction to Forms

▪ You can add forms to your Web site to make it 
more interactive, thus allowing viewers to 
enter and submit information to you through 
your Web pages.

▪ Forms work in conjunction with a program or 
script that processes the form information.

▪ Programmers generally create form scripts, 
and some scripts may be available through 
your service provider.



Introduction to Forms

▪ In order for a form to function, you need to 
have a script on your Web server to process 
the form information.

▪ Most form scripts are written in a 
programming language such as Perl, PHP, 
ASP.NET or Java



Create a Form

▪ You can use Dreamweaver to construct a form by 
inserting text fields, drop-down menus, check 
boxes and other interactive elements into your 
page.

▪ You can also enter the Web address of a form 
handler, or script, in Dreamweaver so that the 
information can be processed.

Introduction to Forms 



Create a Form

▪ Visitors to your Web page fill out the form and 
send the information to the script on your server by 
clicking a Submit button.

Introduction to Forms



Process Form Information

▪ Form handlers or scripts are programs that 
process the form information and execute an 
action, such as forwarding the information to an 
e-mail address or entering the contents of a form 
into a database.

Introduction to Forms



Process Form Information

▪ Although many ready-made form handlers are 
available for free on the Web, they generally 
require some customization.

▪ Your Web-hosting company may have forms 
available for you to use with your site.

Introduction to Forms



Introduction to Forms
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▪ You can set up a form on your Web page by 
first creating a form container.

▪ The form container defines the area of the 
form where you place any text field, menus, or 
other form elements.

▪ You associate the script or form handler by 
typing the name in the Property inspector.

Define a Form Area



Define a Form Area

1. Click where you want to insert your form.

2. In the Insert 

3. Click Form

4. Click Form.

Define a Form Area



Define a Form Area
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Define a Form Area

6. Click the Visual Aid

7. Select CSS Layout Background

8. Type the form address, which is determined by 
the location of the script on your Web server

9. Click either Post or Get

Note:  Your selection should be based on the command 
that is required by the script or form handler that 
you are using.

Define a Form Area



Define a Form Area
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▪ You can add a text field to enable viewers to 
submit text through your form.

▪ Text fields are probably the most common 
form element, enabling users to enter names, 
addresses, brief answers to questions, and 
other short pieces of text.

Add a Text Filed to a Form



Add a single line text field to a form

1. Click inside the form container where you want 
to insert the text field.

2. In the Insert panel, click 

3. Click Forms.

4. Click the Text Field button on the Forms Insert 
panel

5. Type a one-word ID.

6. Type the text that you want for the label

7. Click OK.

Add a Text Filed to a Form



Add a single line text field to a form
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Add a single line text field to a form

8. Type an initial value for the text field if you want 
the text to appear in the form.

9. Type a character width to define the width of 
the text field.

10. Type a maximum number of characters to limit 
the amount of text that a user can enter.

11. Select the class to format text field.

Add a Text Filed to a Form



Add a single line text field to a form
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Add a multi-line text field to a form

1. Click insert the form container where you want 
to insert the text field.

2. Click the Forms tab.

3. Click the Text Field icon.

4. Type a one-word ID

5. Click OK

Add a Text Filed to a Form



Add a multi-line text field to a form

6. Click multiple line.

7. Enter character width.

8. Enter number of lines.

9. Select the class to format text field.

Add a Text Filed to a Form



Add a multi-line text field to a form
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Can I define the style of text that appears 
in the text field?

▪ By default, the browser determines what style of 
text appears in form fields.

▪ It is not possible to format this type of text with 
plain HTML.

▪ You can use style sheets to manipulate the way 
the text in the form field appears.

Add a Text Filed to a 
Form



Can I create a text field with multiple 
lines?

▪ Yes.  When a text field has multiple lines, it is 
called a text area.

▪ You can insert a text area just as you insert a text 
field by clicking the Text Field button in the 

Forms bar at the top of the screen.

Add a Text Filed to a 
Form



▪ Check boxes enable you to present multiple 
options in a form and allow the user to select 
one, several, or none of the options.

Add a Check Box to Form



Add a check box to a form

1. Click inside the form container where you want 
to insert the check box.

2. Click the Forms tab

3. Click the checkbox icon on the Forms bar.

4. Type a one-word ID.

5. Type a label.

Add a Check Box to Form



Add a check box to a form

6. Click OK

7. Repeat steps 3 to 6 until you have the number 
of check boxes that you want in your form.

Add a Check Box to Form



Add a check box to a form
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Add a check box to a form

7. Click a check box to select it.

8. Click to select an initial state option

9. Click to select the other check boxes in the 
group, one at a time, and specify attributes.

10.Click to select the other check boxes in the 
group, one a time, and specify attributes

Add a Check Box to Form



Add a check box to a form
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When should I use check boxes?

▪ Check boxes are ideal when you want visitors to 
be able to select more than one option.

▪ Keep in mind that you may want to include the 

message, “Check all that apply”.

Add a Check Box to 
Form



When should I use radio buttons?

▪ When you want visitors to select only one option 
from a list of two or more options, radio buttons 
are the best choice

▪ You can set up your radio buttons so that it is not 
possible to select more than one options.

Add a Check Box to 
Form



▪ You can allow visitors to select one of several 
options by adding a set of radio buttons to your 
form.

▪ With radio buttons, a user cannot select more 
than one option from a set.

Add a Radio Button to a Form



Add a radio button to a form
1. Click inside the form container where you want to 

insert a radio button.

2. Click the Radio Group Button icon on the 
Forms bar.

3. Type the name

4. Type the labels and values

5. Type OK.

Add a Radio Button to a Form



Add a radio button to a form
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Add a radio button to a form

7. Click a radio button.

8. Click to select an initial state option

9. Click to select the other radio buttons one at a 
time, and specify attributes for each radio 
button individually.

Add a Radio Button to a Form



Add a radio button to a form
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What happens if I want visitors to select 
multiple options?

▪ If you want your users to be able to select multiple 
options, radio buttons are not your best choice.

▪ If you want to allow your users to select multiple 
options and to be able to deselect an option after it 
is selected, you best choice is to use check boxes 
instead of radio buttons.

Add a Radio Button to a 
Form



Are there alternatives to using check boxes 
or radio buttons?

▪ Yes, there are alternative such as menus and lists.

▪ Instead of using check boxes, you can use multi-
select lists so that users can select more than one 
item from a list.

▪ You can replace a radio button with a menu that 
allows only one choice from a list.

Add a Radio Button to a 
Form



▪ Menus enable users to choose from a 
predefined list of choices.

▪ List/ menus, sometimes called drop-down 
boxes, are similar to check boxes in that users 
can choose one or more options.

Add a Menu or List to a Form



Add a menu or list to a form

1. Click inside the form container where you want 
a menu list.

2. Click the Forms tab

3. Click List/ Menu on the Forms bar

4. Type a one-word ID

5. Type a label

6. Click OK

Add a Menu or List to a Form



Add a menu or list to a form
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Add a menu or list to a form
7. Click List Values

8. Type an Item Label and a Value for each menu 
item.

9. Click OK when you are done.

10.Click the item that you want to appear pre-selected
when the page loads.

Add a Menu or List to a Form



Add a menu or list to a form

Add a Menu or List to a Form

7

8
9

10

You can 
select an 
item + or –
to add or 
delete 
entries



Add a menu or list to a form
1. Click inside the form container where you want a 

menu list.

2. Click the Forms tab

3. Click List/ Menu on the Forms bar

4. Type a one-word ID

5. Type a label

6. Click OK

Add a Menu or List to a Form



Add a menu or list to a form
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Add a menu or list to a form

7. Click List Values

8. Type an Item Label and a Value for each menu 
item.

9. Click OK when you are done.

10.Click the item that you want to appear pre-selected
when the page loads.

Add a Menu or List to a Form



Add a menu or list to a form
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What determines the height and width of 
a menu or list?

▪ The widest item determines the width of your 
menu or list.

▪ To change the width of the menu, you can 
change the width of your item descriptions.

▪ You can set the height greater than 1 so that 
visitors to your site can see more of you list 
items.

Add a Menu or List to a 
Form



Can I choose more than one item from a 
menu?

▪ You can only select one item from a menu 
because of its design.

▪ If you want more than one selection, use a list by 
clicking List as the type in the Properties 
inspector and set it to allow multiple selections.

Add a Menu or List to a 
Form



▪ You can use a form button for many things, but 
its most common use is to add a Submit button 
at the end of a form.

▪ You need a Submit button to enable users to 
send the information that they have entered in 
the form to specified script, or form handler.

Add a Button to a Form



Add a submit button to a form

1. Click inside the form container where you want 
to add the Submit button.

2. Click the Forms tab

3. Click the button icon on the Forms bar

4. Type a one-word ID

5. Click OK

Add a Submit Button to a 
Form



Add a submit button to a form
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Add a submit button to a form

6. Click the button to select it

7. Type a value for the button.

8. Select the action of the button

9. Select the class to format text of button

Add a Submit Button to a 
Form 



Add a submit button to a form
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▪ You can add a Reset button to a form to 
enable users to erase their form entries so that 
they can start over.

Add a Reset Button to a Form



Add a reset button to a form

1. Click inside the form container where you want 
to add the Reset button.

2. Click the Forms tab

3. Click the button icon         on the Forms bar

4. Type a one-word ID

5. Click OK

Add a Reset Button to a Form



Add a reset button to a form
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Add a reset button to a form

Add a Reset Button to a Form

6. Click the button to select it

7. Type a value for the button.

8. Select the action of the button

9. Select the class to format text of button



Add a reset button to a form
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Why would I add a Reset button to a form 
on a Web page?

▪ Including a Reset button is a common practice on 
the Web.

▪ Reset buttons make it easy for visitors to your site 
to clear the contents of a form if they have made 
an error and want to redo the form.

Add a Button to a 
Form


