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Using Library Items9

You can save time by storing frequently used Web page 
elements and layouts as library items, and saving complete 

page designs as templates. This chapter shows you how to use 
these features to quickly create consistent page designs and 

make global updates. 

Topic 9



Topics: Using Library Items

▪ Introduction to Library Items and Templates

▪ View Library Items and Templates

▪ Create a Library Item

▪ Insert a Library Item

▪ Edit and Update a Library Item to your Web Site

▪ Detach Library Content for Editing
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Introduction to Library Items

▪ With library items and templates, you can 
avoid repetitive work by storing copies of 
page elements and layouts that you frequently 
use.

▪ You can access the library items and templates 
that you create through the Assets panel.



Library Items

▪ You can define parts of your Web pages that are 
repeated in your Web site as library items.

▪ This saves you time because whenever you need 
a library item, you can just insert it from the 
Asset panel instead of re-creating it.

Introduction to Library Items



Library Items

▪ If you make changes to a library item, then 
Dreamweaver automatically updates all instances 
of the item across your Web site.

▪ Good candidates for library items include 
advertising banners, company slogans, navigation 
bars, and any other feature that appears many 
times across your Web site.

Introduction to Library Items



▪ You can access the library and templates of a 
Web site by using commands in the Window 
menu.

▪ You can also access them through the Assets 
panel.

View Library Items



View the Library

1. Click  the Window

2. Click Assets

3. Click the Library icon to view the library items

View Library Items



View the Library

View Library Items

2

1

3

The Library window 
opens in the Assets 
panel



▪ You can save text, links, images, and other 
elements as library items.

▪ A navigation row or column is great example of 
content that works well as a library item.

▪ This is because you can save a collection of 
images, text, and links that you can quickly 
insert into other pages without having to re-
create them.

Create a Library Item



▪ If you edit a library item, Dreamweaver 
automatically updates each instance of the item 
throughout your Web site.

Create a Library Item



Create a library item
1. Click and drag to select an element or collection of 

elements that you want to define as a library item.

2. Click Tools

3. Click Library

4. Click Add Object to Library

5. Click OK

6. Type a name for the library item. Press <Enter>

7. Click the OK button

8. Repeat steps 1- 7 to create additional library items

Create a Library Item 
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Create a library item

Create a Library Item

67

Defining an element as 
a library item prevents 
you from editing in the 
Document window

The named library item 
appears in the Assets 
panel.



Create a library item
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Create a library item

Create a Library Item
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Defining an element as 
a library item prevents 
you from editing in the 
Document window

The named library item 
appears in the Assets 
panel.



What page elements should I make 
into library items?

▪ Anything that appears multiple times in a Web 
site is a good candidate to become a library item.

▪ These elements include headers, footers, 
navigational menus, contact information, and 
disclaimers.

▪ Any element that appears in the body of an HTML 
document, including text, images, tables, forms, 
layers and multi-media may be defined as a library 
item.

Create a Library Item



Can I use multiple library items on 
the same page?

▪ There is no limit to the number of library items 
that you can use on a page.

▪ If your Web site is very standardized, then there 
my be little on your page that is not a library item.

▪ For example, you can create a photo gallery 
where each page has the same layout, except the 
photo.

Create a Library Item



▪ You can insert an element onto your page from 
the Library to avoid having to create it yourself.

▪ This also ensures that the element is identical to 
other instances of that library item in your Web 
site.

Insert a Library Item



Insert a library item

1. Click Window

2. Click Assets

3. Click the Library icon to view your library 
items.

4. Position cursor where you want to insert the 
library item.

Insert a Library Item



Insert a library item

5. Click a library item

6. Right-click the library item.

7. Click Insert.

Note:  You can also click and drag library items 
from the Library window to the page to 
insert them

8. Repeat steps 1-7 to insert the library on the Web 
pages.

Insert a Library Item
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Insert a Library Item

Dreamweaver inserts 
the library item in the 
Document window
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Insert a Library Item

Dreamweaver inserts 
the library item in the 
Document window



How do I edit a library item that has 
been inserted into a page?

▪ Instances of library items in your page are locked 
and cannot be edited within the page. To edit a 
library item, you must either edit the original 
version of that item from the library or detach the 
library item from the library to edit it within the 
page.

▪ However, if you detach the library item from the 
library, then the item is no longer a part of the 
library, and it is not updated when you change the 
library item.

Insert a Library Item



Can I make an element a library item 
after I have used it on a few pages?

▪ Yes.  You can save any item to the library at any 
time.

▪ If you want to make sure that all instances of the 
item are attached to the library item, simply open 
any pages where you have already applied, the 
item, delete it, and then insert it from the library.

Insert a Library Item



▪ You can edit a library item and then 
automatically update all of the pages in your 
Web site that feature that item.

▪ This ability to make global changes can help 
you save time when updating or redesigning a 
Web site.

Edit and Update a Library 
Item to Your Web Site



Edit and update a library item to 
your web site

1. Double click a library item to open it.

2. Edit any element in the library item.

3. See steps a to e to edit the library item

Edit and Update a Library 
Item to Your Web Site



Edit and Update a Library 
Item to Your Web Site

1
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The library item opens 
in a new window.

You can add or delete 
text or modify tables.

In this example, 2 rows 
are created to add a 
new button



Edit and Update a Library 
Item to Your Web Site

a

b

a. Select the table by 
clicking the corner

b. Change the rows 
to 14

c. Insert the image 
called spacer.png

c
d

14



Edit and Update a Library 
Item to Your Web Site

d. Insert the 
rollover images 
for the Promo 
menu button

d



Edit and Update a Library 
Item to Your Web Site

e.Add the links Web 
pages for the 
home, menu, 
hours, directions 
and feedback 
image buttons

Note: Use the 
Point to File



Edit and update a library item 
to your web site

3. Click File

4. Click Save

5. Click Update

6. After Dreamweaver updates the site, click Close.

Edit and Update a Library 
Item to Your Web Site



Edit and Update a Library 
Item to Your Web Site
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The Updated Library 
items dialog box appears, 
asking if you want to 
update all instances of the 
library item in the site.

The Update Pages dialog 
box apepars, showing the 
progress of the updates.

All pages where the library 
item appears are updated.



What do my page look like after I have 
edited a library item and updated my 
Web site?

▪ When you edit a library item and choose to update 
any instances of the library item that are already 
inserted into your Web pages, all of those 
instances are replace with the edited versions.

▪ By using the library feature, you can make a 
change to a single library item and have multiple 
Web pages updated automatically.

Edit and Update a Library 
Item to Your Web Site



Can I undo an update to a library 
item?

▪ Technically, no.  When you update pages with the 
library feature, the Undo command does not undo 
all of the instances of these changes.

▪ However, you can go back to the Assets panel, 
open the library item, change it back to the way it 
was, and then apply those changes to all of the 
pages again.

Edit and Update a Library 
Item to Your Web Site



▪ You can detach an inserted library item from 
the original stored library item and then edit it as 
you would any other element in a Web page.

▪ If you detach a library item, then you can no 
longer make automatic updates when you 
change the original stored library item.

Detach Library Content for 
Editing



1. Click to select the library item that you want to 
edit independently.

2. Click Detach from original

3. Click OK

4. Click where you want to edit the library item, 
and make any edits that you want.

Detach Library Content for 
Editing

Detach library content for editing



Detach Library Content for 
Editing

Detach library content for editing
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When should I use the Detach from 
Original command?

▪ This command is useful when you use library 
items as partial page templates for specific design 
elements.  

▪ For example, if you plan to have many captioned 
images in your Web site, you can create a library 
item with a two celled table that contains a generic 
image and a formatted.  As a result, rather than re-
creating the table ever time you want to add an 
image, you can insert the library item and then 
detach it from the library to make it editable.

Detach Library Content for 
Editing



Can you reattach a library item?

▪ Not exactly, but you can always reinsert a library 
item into a page and then delete the unattached 
library item.

▪ As a result, any changes that you make to the stored 
version are applied to the newly inserted version. 

▪ Inserting a library item again may be faster than 
making the updates manually.

Detach Library Content for 
Editing


